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The Procedure of Inter-Campus Course Selection: For Students from Other Universities

1. “H4&F & 772 42 Required Procedure in Other Universities
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Please prepare the course application form approved by your school.

2. A& F & 4% Required Procedure in NCU
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Please log in the System of NCU Course Selection within the date of Selection Amendment of

Courses (https://cis.ncu.edu.tw/Course/). Click Net ID to apply for login ID and code and fill in

personal information in order to receive temporary NCU student ID number.
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Write the temporary NCU student ID number at the right-hand corner on top of the application form.
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Receive the permission (signature) from the instructor as well as the head of the hosting department.
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Pay the credits fee at the Cashier Section.
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Exclusive of summer courses, teacher education courses and courses of in-service Master Program,

students from UST, CYCU, YZU, NTUB are exempted from paying the credits fee.
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Submit the application form to the Curriculum Division of NCU before due date.
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For courses during the Semester: Please submit the form before the due date of Selection

Amendment of Courses.
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Those who submit the form of manually add/drop courses are required to pay a late processing fee

of NT$100 per course the same as NCU students.
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For Courses in the summer term: Please submit the form to the Curriculum Division before the

summer courses begin.
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Notice: Once the application has been approved, course dropping or credits fee refund are not allowed
unless the course is closed due to not enough students.
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The procedure of course selection will be completed only when the application form is submitted.

Please follow the instruction of home school and hosting school if you intend to withdraw the
course, and then inform the Curriculum Division of NCU.



